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Design Day Booklet

• Professional Publication

▪ Corporate Relations

▪ Alumni Relations

▪ Recruiting

▪ Keepsake for You

• Contents

▪ Schedule of Events

▪ Project Descriptions
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http://www.capstone.cse.msu.edu/2022-08/design-day/booklet/design-day-booklet.pdf


The Capstone Experience

• Professional Publication

▪ Corporate Relations

▪ Alumni Relations

▪ Recruiting

• Contents

▪ Capstone Projects

▪ Academic Year
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http://www.capstone.cse.msu.edu/2022-08/home/the-capstone-experience.pdf


Team Project Page

• Template Distributed by Dr. D.
▪ Sponsor’s “Official” Name
▪ Sponsor Logo
▪ Project Title
▪ MSU Team Photo
▪ MSU Team Members’ Names
▪ Corporate Sponsors’ Names
▪ Headers and Footers
▪ Posted On Downloads Page

• Template Completed by Team
▪ Project Description
▪ Artwork
▪ Use Microsoft Windows Office 365 Version of Word.
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http://www.capstone.cse.msu.edu/2022-08/other-links/downloads/design-day-booklet-pages/design-day-booklet-page-instructions-document.pdf


Team’s Job

• Read instructions carefully.
• Check everything.
• Use Microsoft Windows Office 365 version of Word.
• Make a checklist.
• Write the project description.
• Read the instructions carefully.
• Provide the artwork.
• Read the instructions carefully.
• Update the project description and artwork.
• Make a checklist.
• Check everything 100 times.
• Read the instructions carefully.
• Make a checklist. ← Key 
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Note: Many slides in 
this deck are “reference 
slides,” hence wordy.



Project Description [1 of 3]

• Read the instructions carefully. ← Have I mentioned this yet?
• Newspaper / Magazine Style
• Target Audience == General Public
• Do NOT Start…
▪ “Our project is…”
▪ “Our sponsor asked us to…”
▪ “Our project aims to…”

• Use present tense throughout.
• Write as though your project is complete.
▪ It works.
▪ Your sponsor is using it.

• Fill the entire textbox, no less, no more.
• Read Past Examples
▪ The Capstone Experience Booklet
▪ Previous Design Day Booklets (Design Day > Booklet)
▪ MSU Men’s Basketball

• Make a Checklist ← Have I mentioned this yet?
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http://www.capstone.cse.msu.edu/2022-08/home/the-capstone-experience.pdf
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Project Description [2 of 3]

• Beginning
▪ Sponsor Overview

▪ 2 to 3 Lines

• Middle
▪ The Problem & Your Solution

▪ Magazine Style

▪ Understandable by Non-Technical Person

• End
▪ Technical Jargon

▪ 2 to 3 Lines
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Project Description [3 of 3]
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Beginning

Middle

End

Problem

Solution
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Example Project Description: Spartan Basketball Player Timer 

Michigan State University’s Men’s Basketball is elite, one of the top programs in the NCAA.

NCAA Division I basketball is very competitive. Although it may not be apparent to the casual observer, 
every detail of each game is carefully planned and scripted.

One aspect of a game plan is that of playing times. For each player, the coaches determine target times 
for how long he can play at a stretch, how long he needs to rest before playing again, and the total 
amount of time he should play in a game.

Developed with Coach Tom Izzo, our Spartan Basketball Player Timer is used by the basketball staff on 
the bench during the game.

When a player enters the game, his playing time is displayed with a solid green background. When his 
target playing time goes under two minutes, it is displayed in yellow. When the time goes below zero, 
it is displayed in red.

The color coding of times provides visual cues that can be seen by the coaches at a distance. If there 
are many yellow or red boxes, the coaches begin to plan substitutions.

A game summary for all the players can be displayed at any time whether the game clock is running or 
stopped.

Our software runs on a Microsoft Windows Tablet PC about the size of a traditional clipboard only 
slightly thicker. With no mouse or keyboard, all input is done with a pen.

Spartan Basketball Player Time is written in Visual Basic. The underlying database is Microsoft Access.



Artwork [1 of 3]

• Read the instructions carefully.
• Take 2 to 3 screenshot(s) of working software.
▪ Use eye-catching examples.
▪ Avoid boring or trivial things.
o Splash Screens
o Login Screens

• Fill up the entire artwork space. Whitespace is bad!
• Overlap artwork if necessary.
• Include “framing” for web and mobile apps.
▪ Browser with Window Frame
▪ iPhone, iPad
▪ Android Phone or Tablet
▪ NOT Laptop or Desktop
▪ See https://mockuphone.com.
▪ Eliminate shadows.
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https://mockuphone.com/


Artwork [2 of 3]

• Read the instructions carefully. ← Have I mentioned this yet?
• Add borders if necessary.
▪ If Blends Into White Background
▪ Create a single PNG for each piece of artwork using PowerPoint.
▪ Read Instructions

• Capture and provide very high-resolution images.
• Preserve aspect ratios.
• Crop to eliminate transparent “borders.”
• Eliminate all surrounding “whitespace.”
• Use paint.net.
• See examples.
▪ The Capstone Experience Booklets
▪ Design Day Artwork Feedback, Fall 2021
▪ Previous Design Day Booklets (Design Day > Booklet)
▪ MSU Men’s Basketball

• Make a Checklist ← Have I mentioned this yet?
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http://www.getpaint.net/
http://www.capstone.cse.msu.edu/2022-08/other-links/downloads/design-day-booklet-pages/dd-artwork-feedback-2021.pdf
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http://www.capstone.cse.msu.edu/2022-08/other-links/downloads/design-day-booklet-pages/team-msu-mens-basketball-design-day-booklet-page.pdf


Artwork [3 of 3]
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White 
Whitespace

Too Much 
Transparent 
Whitespace

Nicely 
Cropped 

Transparent 
Whitespace



Artwork Whitespace Issues [1 of 3]
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Look Identical 
Key Think about our graphical 
designer copying, pasting, resizing 
and positioning your artwork.



Artwork Whitespace Issues [2 of 3]
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Border Shows Transparent Whitespace



Artwork Whitespace Issues [3 of 3]
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Select All. Rescale to 3” Height. 

Download Design Day Artwork Whitespace Tester



Artwork Border Issues [1 of 6]
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Artwork Border Issues [2 of 6]
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Issue Fixed
Border Added



Artwork Border Issues [3 of 6]
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Artwork Border Issues [4 of 6]
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Issue Fixed
Border Added



Artwork Border Issues [5 of 6]
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Artwork Border Issues [6 of 6]
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Issue Fixed
Border Added



Artwork Who’s on first? [1 of 3]
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textbox

textbox border

textbox background

artwork

artwork border

textbox background



Artwork Who’s on first? [1 of 3]
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textbox

textbox border

textbox background

artwork

artwork border

textbox background



Artwork Who’s on first? [2 of 3]
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textbox

textbox border

textbox background

artwork

artwork border

textbox background

Changed 
color of 
textbox 
background.

Artwork has 
transparent 
background.



Artwork Who’s on first? [3 of 3]
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textbox

textbox border

textbox background

artwork

artwork border

textbox background

Changed 
color of 
textbox 
background.

Artwork has 
white 
background, 
which is 
wrong. Why 
does this 
matter?



Artwork Example [1 of 5]
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Artwork Example [2 of 5]
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Artwork Example [3 of 5]
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Artwork Example [4 of 5]
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Artwork Example [5 of 5]
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Previous Artwork Feedback

• Study Carefully to Learn

▪What to Do

▪What NOT to Do

• Posted on Downloads Page

▪ Design Day Booklet Feedback, Fall 2021

▪ Design Day Booklet Feedback, Spring 2022
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Example
Spartan 

Basketball Player 
Timer 



The DD Booklet Production Process
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Zip Folders to 
Teams

Zip Folders 
From Teams

Edit Project Descriptions
James, TMs & Jill

Edit Artwork
Dr. D

Merge Edits
Dr. D.

Zip Folders
To Designer

February 19
11:59 p.m.
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1
Template

From Dr. D.
To Team

There are four 
placeholders for 
artwork.

The text boxes have red 
outlines for handles.

Each textbox includes 
one embedded 
placeholder artwork, a 
grey png image.

To add your artwork, 
right click on grey image 
and select Change 
Picture.

Delete the textboxes 
placeholders you don’t 
need.

Do NOT create your 
own textboxes for 
artwork.

All of the textboxes are 
named for processing

Do NOT create your 
own textboxes.

If necessary, start over 
from the original 
downloaded template.



The Capstone Experience Design Day Booklet Production Process 35

2
Project 

Description Draft
From Team

To Dr. D.
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2
Project 

Description Draft
From Team

To Dr. D.

Read aloud.

Search your project 
description for the 
word “will.”
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3
Project 

Description Edits 
By James & TMs
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3
Project 

Description Edits 
By Jill
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3
Artwork Draft

From Team
To Dr. D.
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3
Artwork Draft

From Team
To Dr. D.

What’s wrong 
with this artwork?
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3
Artwork Draft

Feedback
by Dr. D.

Dr. D. duplicated 
existing artwork to 
illustrate requested 

update.
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3
Artwork Update

From Team
To Dr. D.
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4
Final Update
From Team

To Dr. D.
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4
Final Version
From Dr. D.
To Designer
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Design Day
Booklet
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Design Day
Production 
Schedule

The Capstone Experience

http://www.capstone.cse.msu.edu/2022-08/other-links/downloads/design-day-booklet-pages/design-day-booklet-production-schedule.pdf
http://www.capstone.cse.msu.edu/2022-08/other-links/downloads/design-day-booklet-pages/design-day-booklet-production-schedule.pdf


The Capstone Experience Design Day Booklet Production Process 47

Design Day
Production 
Calendar

http://www.capstone.cse.msu.edu/2022-08/other-links/downloads/design-day-booklet-pages/design-day-booklet-production-calendar.png
http://www.capstone.cse.msu.edu/2022-08/other-links/downloads/design-day-booklet-pages/design-day-booklet-production-calendar.png


Zipped Assets Folder

• Link On Downloads Page
• Customized Per Team
• Contents
▪ Project Page Template .docx
▪ Four Template Artwork Files .png

• Do not change filenames.
• Example
▪ team-amazon-design-day-booklet-page.zip
▪ team-amazon-design-day-booklet-page.docx
▪ team-amazon-artwork-1.png
▪ team-amazon-artwork-2.png
▪ team-amazon-artwork-3.png
▪ team-amazon-artwork-4.png
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Submission

• READ Submission Instructions Carefully
• Zipped Assets Folder
▪ Folder Name: team-urban-science-design-day-booklet-page
▪ Contents
o team-urban-science-design-day-booklet-page.docx
o team-urban-science-artwork-1.png (Very High Resolution)
o team-urban-science-artwork-2.png (Very High Resolution)
o team-urban-science-artwork-3.png (Very High Resolution)

▪ Delete unused placeholder artwork files.
▪ Zip Filename: team-urban-science-design-day-booklet-page.zip

• Upload to Microsoft Teams
▪ General Channel File Space
▪ Folder Named design-day-booklet-team-zip-files
▪ Team’s Private Channel File Space
▪ Due 11:59 p.m., Friday, October 7. ← This Friday
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Design Day Grade

• 5% of Final Grade

• Two Factors
▪ Design Day Booklet Team Page Process

▪ Design Day Performance

• Design Day Booklet Process Deductions
Including But Not Limited To…
▪ Project Description Errors and Effort to Rewrite

▪ Artwork Errors and Effort to Correct

▪ Failure to Use Windows Version of Office 365

▪ Submission Errors
The Capstone Experience Design Day Booklet Production Process 50



What’s ahead? [1 of 3]

• Upcoming Meetings

▪ 10/04: Design Day Booklet Production Process

▪ 10/06: Creating and Giving Presentations

▪ 10/11: Alpha Presentations ← New

▪ 10/13: Alpha Presentations

▪ 10/18: Alpha Presentations

▪ 10/20: Resume Writing and Interviewing 

⁞

▪ 11/15: Beta Presentations
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What’s ahead? [2 of 3]

• Important Dates for Planning

▪ 10/07: Design Day Booklet Zip File Due ←Friday

▪ 10/10: Alpha Slide Decks Due ←New

▪ 10/11: Design Day Updated Artwork Due

▪ 10/11: Alpha Presentations Start ←New

Start Working Towards Beta Presentations ←Key

▪ 11/14: Beta Slide Decks Due

▪ 11/15: Beta Presentations Start
Start Working on Project Videos ←Key
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What’s ahead? [3 of 3]

• Capstone Due Dates / Deadlines
▪ Published at Start of Semester
o See Weekly Schedule
o See Major Milestones

▪ Immovable
o Your team depends on you.
o You must get your tasks done on time.
o Plan well in advance.
o If you are “stuck,” ask for help sooner rather than later.
o If you are not going to complete your tasks…
❖…tell your team well in advance of the deadline.
❖….another team member will complete your task.
❖…your team may be told they no longer need to depend on you.
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Delete this slide.

Read Me [1 of 2]

• Presenting

– The purpose of the Alpha Presentation is to convince everyone that your team will be successful; that is, to convince everyone 
that your team has your project completely scoped, the specifications complete, and all risks mitigated so that you are capable 
of implementing your project, full-featured, and delivered it to your client, on time (Wednesday, December 7).

– The time limit for your presentation is 15 minutes, which will be strictly enforced. Practice your presentation to ensure that 
you will finish within the allotted time.

– Each team will share and “drive” the slide deck for their own team.

– Plan on spending most of your presentation demonstrating your software. A suggested approach is as follows.
▪ Very Brief Review of Project Overview

▪ Very Brief Review of System Architecture

▪ Software Demonstration (Skipping All of the Screen Shot Slides in Your Slide Deck)

▪ Brief Summary of What’s left to do?

– Your presentation should be professional, well rehearsed, and flow from beginning to end. Practice presenting using Microsoft
Teams. Ensure that your slides are readable. Practice sharing your screens and demonstrating your software. Practice 
switching from one team member to another.

– As a backup to live demonstrations, consider making screen recordings of your software demonstrations using Camtasia.

– We will meet in two “split-hands” meetings with one Teams channel for Luke’s teams and one for Griffin’s teams.

– All team members are required to dress business casual on the day of their presentation. Business casual does not include 
sneakers, tennis shoes, hats, coats, hoodies, t-shirts or shirts that are not tucked into pants. Google “what is business casual.”

– All team members should turn their cameras on during their presentation.

– Although the presentations will be scheduled over the course of three meetings, all teams must be prepared to present on the 
first day scheduled, Thursday, October 13.

– The presentation schedule will be posted on our All-Hands Meetings page in the evening of Wednesday, October 12.
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Delete this slide.

READ ME [2 of 2]

• Creating and Editing

– Use only the Windows version of Office 365.

– You must use this PowerPoint slide deck template as is. Do not change the number of slides unless the instructions explicitly
allow you to duplicate slides. Do not change the order of the slides. Do not change the styles. Do not edit the master slides. 

– Throughout the template, replace placeholders […] with the appropriate information.

– Edit the center footer by clicking the Header & Footer button on the Insert ribbon. Change [Team Name] in the footer to your 
company name as in “Team TechSmith Alpha Presentation”. If necessary, extend the width of the center footer textbox on the 
master slide, making sure that you re-center the enlarged textbox.

– Do not include any company confidential information in your presentation.

– Delete every textbox that includes “Delete this textbox” and every slide that includes “Delete this slide.”

• Submitting

– All presentations are due to us and to your client by 11:59 p.m., Wednesday, October 12.

– Name your PowerPoint slide deck file as “team-[team-name]-alpha-presentation.pptx” replacing “[team-name]” with your 
team’s name (using all lower case and replacing all blanks with dashes) in your filename as in “team-auto-owners-alpha-
presentation.pptx”. Set File Explorer or Finder to show all file extensions to ensure that there are no blanks before the “.pptx” 
extension as in “team-amazon .pptx”.

– Upload your PowerPoint slide deck to the folder “Alpha Presentation Slide Decks” in our Microsoft Teams General Channel file 
space by 11:59 p.m., Wednesday, October 12. In addition, upload your slide deck to your team’s private channel file space in 
case your slide deck is deleted by accident from the General Channel file space, and you need to prove that you did indeed 
upload your slide deck by the due date and time.

– Email a copy of your slide deck to your client as well by 11:59 p.m., Wednesday, October 12. Do not cc us on that email. 
Include some professional text in the body of your email to practice being a professional and to avoid having your email sent
to your project sponsor’s junk folder.
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From Students…

…to Professionals

The Capstone Experience

Alpha Presentation
[Project Title 36pt]

Team [Team Name 24pt]
[Team Member 1 16pt]
[Team Member 2 16pt]
[Team Member 3 16pt]
[Team Member 4 16pt]
[Team Member 5 16pt]
[Team Member 6 16pt]

Department of Computer Science and Engineering
Michigan State University

Fall 2022

http://www.capstone.cse.msu.edu/


Project Overview

• Point 1

• Point 2

• Point 3

• Etc…
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System Architecture

The Capstone Experience Team [Team Name] Alpha Presentation

Include your system architecture diagram 
from your Project Plan presentation.

Update or redo your system architecture 
diagram if you were asked you to do so in 
your Project Plan presentation feedback.

Delete this textbox.
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[Title of Screen Shot 1]

The Capstone Experience Team [Team Name] Alpha Presentation

You must include at least four screenshots.

Include actual screen shots (i.e., not mockups), replacing [Title of Screen Shot]  
with an appropriate title. 

You may duplicate the Screen Shot template slide as needed.

The screen shots should not contain any bordering transparent or whitespace. 
Use paint.net to crop them appropriately. ← Read this carefully.

If a slide contains more than one screen shot or additional artwork (like arrows), 
group all of the items into a single grouping so that it can be copied-and-pasted 
and resized as a single unit. ← Read this carefully.

Delete this textbox.
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[Title of Screen Shot 2]

The Capstone Experience Team [Team Name] Alpha Presentation

You must include at least four screenshots.

Include actual screen shots (i.e., not mockups), replacing [Title of Screen Shot]  
with an appropriate title. 

You may duplicate the Screen Shot template slide as needed.

The screen shots should not contain any bordering transparent or whitespace. 
Use paint.net to crop them appropriately. ← Read this carefully.

If a slide contains more than one screen shot or additional artwork (like arrows), 
group all of the items into a single grouping so that it can be copied-and-pasted 
and resized as a single unit. ← Read this carefully.

Delete this textbox.
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[Title of Screen Shot 3]

The Capstone Experience Team [Team Name] Alpha Presentation

You must include at least four screenshots.

Include actual screen shots (i.e., not mockups), replacing [Title of Screen Shot]  
with an appropriate title. 

You may duplicate the Screen Shot template slide as needed.

The screen shots should not contain any bordering transparent or whitespace. 
Use paint.net to crop them appropriately. ← Read this carefully.

If a slide contains more than one screen shot or additional artwork (like arrows), 
group all of the items into a single grouping so that it can be copied-and-pasted 
and resized as a single unit. ← Read this carefully.

Delete this textbox.
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[Title of Screen Shot 4]

The Capstone Experience Team [Team Name] Alpha Presentation

You must include at least four screenshots.

Include actual screen shots (i.e., not mockups), replacing [Title of Screen Shot]  
with an appropriate title. 

You may duplicate the Screen Shot template slide as needed.

The screen shots should not contain any bordering transparent or whitespace. 
Use paint.net to crop them appropriately. ← Read this carefully.

If a slide contains more than one screen shot or additional artwork (like arrows), 
group all of the items into a single grouping so that it can be copied-and-pasted 
and resized as a single unit. ← Read this carefully.

Delete this textbox.
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What’s left to do?

• Task 1

• Task 2

• Task 3

• Task 4

• Etc

The Capstone Experience Team [Team Name] Alpha Presentation

Don’t panic.

We do not expect that your project is done or 
even nearly done.

Simply give a list of the major tasks that you 
need to accomplish to complete your project.

Only include things that are relevant to your 
software system.

Do NOT include things such as “Update the 
Project Plan” or “Create Project Video.”

Delete this textbox.
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Questions?

The Capstone Experience Team [Team Name] Alpha Presentation

?

? ?
?

?

?

?

?

?
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